
Enclosure 7a Attachments:
Important Notes:

Click paperclip icon to view attachments.  Using browsers other than Chrome help with viewing the attachments.

The DISA Defense Working Capital Fund (DWCF) is working towards implementation of the Treasury mandated 
Government Invoicing (G-Invoicing) initiative. Per OSD guidance, as of 1 October 2022, a fully executed 7600A 
agreement with DITCO as the Servicing Agency is required (Assisted Acquisition indicator must be marked Yes). The 
7600A agreement must be in place prior to any funding documentation being accepted by DISA.

MIPR Template- reference for all external MIPRs that are not created in 
DAI. These will be in the standard DD448 format. 

MIPR Amendment Sample 

DAI MIPR Template- reference for all MIPRs that are created in DAI.  
These MIPRs will be in a different format than a standard DD448 and will 
start with HC10.     

Additional notes for MIPR Preparation 

DITCO Addresses 

MIPR Checklist 

Severability Guidance 

Fee Percenatages by Fiscal Year
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ADDITIONAL NOTES 
 
 


BLOCK 5 MIPR NUMBER:   
All DISA MIPRs, including those from WHCA, should contain their DoDAAC in the first 6 characters.    
 
BLOCK 7 TO:   
Ensure the MIPR is correctly addressed to a DITCO Contracting Office.  Include complete mailing 
address.   
 
BLOCK 8 FROM:   
Include the complete acquiring agency name.  Please avoid abbreviations and acronyms.  In accordance 
with the policy cited below, you MUST include your Agency DoDAAC on the document.   
 
DoDAAC:  Office of the Under Secretary of Defense Memorandum dated 16 December 2008 on 
“Reporting Funding organization Data to the Federal Procurement Data System”.  “…The 
requisitioner's DoDAAC should be identified in block 8 with the identity of the organization providing 
the MIPR (note that it is often depicted as the first six characters of the MIPR number in block 5) or 
clearly identified on any other type of purchase requisition provided. I ask that you do not accept the 
purchase requisition/MIPR if the requisitioner's DoDAAC is not provided.” 
 
BLOCK 9B DESCRIPTION:   
Description must be specific/definite.  If you cite a contract number, you must still state a specific/definite 
description of product/service received under the contract. 
 
DESCRIPTION:  In accordance with DoD 7000.14-R, Financial Management Regulation, Volume 11B, 
Chapter 11, Paragraph 110104.A., “all orders must call for specific goods, real property, work or 
services”.  If you cite a contract number in the description, you must also state a detailed description of 
the product or service received under the contract.   
 
If the MIPR funds an existing contract or order, include the contract/order number on the MIPR.   
 
DoDAAC number needs to be added here if no space available in block 8.   
 
If an amendment, the historical financial breakout(s) for all previous versions should list each separately 
on the current MIPR version.  See paperclip “Encl7a_DD448 Attachment_Amendment Sample”.   
 
Period of Performance or Delivery Date, as applicable, must be cited.  It is highly recommended to avoid 
citing a firm PoP start date in order to minimize the need for a MIPR amendment if the delivery schedule 
changes.  Examples are using “365 days from contract award” or “One year from date of award.”  When 
no funding begin date is listed, the date expected for the start date will be the date the MIPR is signed.     
DAI MIPRs are an exception to this rule, see the DAI MIPR template for more details. 


Amendment Requirement Reference:  PGI 253.208-1 DD Form 448, Military Interdepartmental Purchase 
Request.  (4) BLOCK 10.  (i) Delivery Schedules.  (A) “The requiring department must clearly state the 
required time of delivery or performance in each MIPR, taking into consideration the normal 
administrative lead time of the particular commodity. Delivery and performance schedules on MIPRs 
must be realistic (see FAR Subpart 11.4). If the acquiring department cannot accept the delivery schedule 
in the MIPR, the acquiring department will note that on DD Form 448-2, Acceptance of MIPR. Changes 
in the requested delivery schedule must be made by MIPR amendment.” 
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Effective May 1, 2018:  Due to limitations with new accounting system, DISA will no longer be able to 
accept amendments for BASIC MIPRs that were rejected.  Note:  This applies to BASICs only.  The 
new accounting system will allow subsequent amendments to be rejected once a BASIC is accepted.   
 
NOTES:   
Avoid using acronyms whenever possible.  The verbiage on the Military Interdepartmental Purchase 
Request (MIPR) must be clear enough to form a lawfully binding contract between the acquiring and 
servicing agencies. 
 
MIPRs submitted with Subject to Availability (SAF) and/or Subject to Continuing Resolution Act 
(CRA) statements require a MIPR amendment to remove the statement(s) and release funds when funds 
become legally available.  Funds will not automatically be released.  If you are incrementally releasing 
SAF funds, you must state the amount of funds released.   
 
Pen and ink changes are authorized prior to MIPR acceptance.  Pen and ink changes include handwritten, 
typed, and/or text boxes, i.e., all changes made to the document that are outside the accounting system.   
Such changes are allowed with the exception of dollar amount.  Each change requires certifying official 
initials.   
 
Please identify (on the MIPR on in the funding request email) of any Software Maintenance MIPRs 
if the requirement is “maintenance as supply” or “maintenance as service”. 
 
There is a limit to 3 Lines of Accounting per MIPR. 
 
 








LINE
NUM


0001


LINE
/DIST 
NUM
0001/1


15. AUTHORIZING OFFICER (Type name and title) 16. SIGNATURE 17. DATE


*NAME/TITLE *mm/dd/yyyy


DD Form 448, JUN 72 PREVIOUS VERSION IS OBSOLETE DAI v1.10


ACRN SUPPLEMENTAL ACCOUNTING CLASSIFICATION AMENDED FUNDED AMOUNT


XX X XXXX XXXX XXXXX SUPPLEMENTAL DATA XXXXXXX
REQUIRED: Identify if Funds are Subject to Availability.
REQUIRED: Must provide a PSC for each LOA (double click on paperclip at left and open word doc) for 
additional info. 
NOTE: There is a limit to 3 Lines of Accounting per MIPR 


$1048.75


10. SEE ATTACHED PAGES FOR DELIVERY SCHEDULES, PRESERVATION AND PACKAGING INSTRUCTIONS, 
SHIPPING INSTRUCTIONS AND INSTRUCTIONS FOR DISTRIBUTION OF CONTRACTS AND RELATED DOCUMENT


11a. REQUISITION TOTAL         $1,048.75
ESTIMATED AMOUNT:


11b. REQUISITION TOTAL         $1,048.75
FUNDED AMOUNT:


12. TRANSPORTATION ALLOTMENT ( USED if FOB Contractor's Plant ): 13. MAIL INVOICES TO (Payment will be made 
by)
CUSTOMER PAYMENT OFFICE, DODAAC 
STREET ADDRESS, CITY, STATE, ZIP+4


PAY OFFICE DODAAD:
*DODAAD for block 13


14. FUNDS FOR PROCUREMENT ARE PROPERLY CHARGEABLE TO THE ALLOTMENTS SET FORTH BELOW, THE AVAILABLE BALANCES OF WHICH ARE SUFFICIENT TO COVER THE 
ESTIMATED TOTAL


LINE OF ACCOUNTING


*REQUIREMENT DESCRIPTION: (MUST BE a SPECIFIC/DEFINITE description of goods/service. 
Cannot be a contract/taskorder number only. Avoid acronyms.)


0.00 $1,048.75 $1,048.75


ITEM DESCRIPTION AMENDED QUANTITY UNIT AMENDED
UNIT PRICE


AMENDED
AMOUNT


7. TO:     HC10** 8. FROM (Agency, name, telephone number of originator)   HC10**


  


AGENCY NAME/UNIT/DEPT
STREET ADDRESS
CITY, STATE, ZIP+4
POC: NAME, EMAIL, PHONE NUMBER (if not cited below)


DISA/DITCO/PSxx
ATTN: DITCO Contracting Officer's Name Street Address 
CITY, STATE, ZIP+4
*NOTE: See Paperclip for DITCO Addresses


Contact Name: Contact Name:


9. INTERSERVICE REQUIRED
SCREENING ACCOMPLISHED ◇


◇
ECONOMY ACT ORDER    ◈ 31 U.S.C. 1535


PROJECT ORDER    ◇


2. FSC 3. CONTROL SYMBOL NO 4. DATE PREPARED 5. MIPR NUMBER 6. AMEND NO


*mm/dd/yyyy *MIPR1234 *BASIC







ACRN


*FUNDS: include contract value plus DITCO fee applicable at the time the period of performance begins (see "Fee Percentage by Fiscal Year" paperclip). NOTE: Please do not break out base plus 
fee separately.


*If the MIPR funds an existing contract or order, include the contract/order number on the MIPR.
*CONTRACT PERIOD OF PERFORMANCE.  If this is for a new award and the exact PoP dates are unknown, the following statement will be acceptable:
"This MIPR is funding a new contract award. At the time of MIPR preparation, the exact Contract POP is not known. The Contract POP provided reflects the best estimate and is intended to 
extend for 365 days from the date of contract award."
*If including a Funding Period of Performance, ensure the dates fall within the Contract Period of Performance Dates.


*IDENTIFY if Funds are "Subject to Availability(SAF)". If yes, include $ in Block 11a and 11b should be $0.0
*IDENTIFY REQUIREMENT TYPE: Severable or Non-Severable. If severable, state "Incrementally Funded", when applicable. (See Severability Guidance paperclip for more information.)
*NOTE: DITCO only accepts REIMBURSABLE MIPRS. PLEASE SEE PAPERCLIP FOR ADDITIONAL INSTRUCTIONS AND AMD SAMPLE.
*NOTE: When preparing your MIPR, it is important to choose the correct PSC on the BASIC funding document. If an amendment is required to change the PSC code, the document will only 
be acceptable if the associated Expenditure Type does not change.


End of Report


 ADDITIONAL DETAILS


0001 DIST Partially Funded
0001 DIST Encumbrance Date


0001 LINES Extended Price
0001 DIST Quantity


0001 LINES Amount
0001 LINES Unit Price


HEADER Remarks
HEADER Resulting Document Number


HEADER Authorizing Officer
HEADER MIPR Signature Date


HEADER Trading Partner TAS
HEADER Resulting Obligation Buyer


HEADER Period of Performance End
Date


HEADER Trading Partner Limit


HEADER Amount (USD)
HEADER Description


AMENDMENT DETAILS


LINE
NUM


LEVEL ALTERED FIELD ALTERED CHANGED FROM CHANGED TO


HEADER Anticipated Date of Obligation


SLOA


FINANCIAL DATA IN PROCUREMENT - LINE OF ACCOUNTING


LINE
/DIST 
NUM


TYPE LINE OF ACCOUNTING


FDIP


APPROVER DATE
*POC FOR FUNDING: Jane Doe, PH: (xxx)xxx-xxxx, DSN: xxx*EMAIL ADDRESS WHERE 
ACCEPTANCE SHOULD BE SENT:jane.doe@xxxx.xxx


*mm/dd/yyyy


*POC FOR FUNDING: Jane Doe, PH: (xxx)xxx-xxxx, DSN: xxx*EMAIL ADDRESS WHERE 
ACCEPTANCE SHOULD BE SENT:jane.doe@xxxx.xxx


*mm/dd/yyyy


*POC FOR FUNDING: Jane Doe, PH: (xxx)xxx-xxxx, DSN: xxx*EMAIL ADDRESS WHERE 
ACCEPTANCE SHOULD BE SENT:jane.doe@xxxx.xxx


*mm/dd/yyyy


DAI REQUISITIONS POINTS OF CONTACT[APPROVAL ACTION HISTORY]:


ADDITIONAL LINE INFORMATION


LINE 
NUM


POP (FROM) POP(TO) / NEED BY DATE FSC/PSC CONTRACT NUMBER CLIN/ SLIN


0001 Contract Start 
Date


Contract End     
Date 


*PRODUCT SERVICE CODE (PSC) (See Enclosure 7c)


NOTE TO AGENT->


0001 REIMBURSABLE FUNDING ONLY: IF THESE FUNDS ARE NOT ACCEPTED AS CATEGORY I (REIMBURSABLE) ON THE ATTACHED DD FORM 448-2, THE MIPR MUST BE RETURNED 
AS "NOT ACCEPTED," CHECKING BLOCK 7. THESE FUNDS ARE PROVIDED ON A REIMBURSABLE BASIS, AND NO OBLIGATIONS MAY BE INCURRED AFTER THE ENDING PERIOD 
OF AVAILABLITY OF THE APPROPRIATION.
***THESE FUNDS MAY NOT BE DIRECT CITED FOR GOVERNMENT TRAVEL PURPOSES***
***FUNDS MAY NOT BE REDIRECTED***
IN ACCORDANCE WITH THE DOD FMR 7000.14-R VOLUME 6B, RECIPIENT OF THESE FUNDS IS REQUIRED TO PROVIDE THE PERFORMING ACTIVITY'S ACCOUNTING 
CLASSIFICATION AND BPN (DoDAAC) ON THE DD448-2 MIPR ACCEPTANCE.
ACCEPTOR MUST PERFORM RESPONSIBILITIES AS STATED ON THE MIPR.


MIPR ACCEPTANCE GUIDELINES


LINE
NUM


MIPR ACCEPTANCE GUIDELINES


***A TO AND FROM POP IS REQUIRED IN THESE BLOCKS***
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**DITCO CONTRACTING OFFICE ADDRESSESS TO BE USED FOR BLOCK 7 OF THE DD 
FORM 448: 
 
The address for MIPRs for DITCO-NCR is: 
 
 DISA/DITCO NCR 
 ATTN: PS6 (HC1047) 
 P.O. Box 549 
 Ft. Meade, MD 20755-0549 
 
The address for MIPRs for DITCO-Scott (Telecommunication Acquisition Packages) is: 
 
 DISA/DITCO-Scott  
 ATTN:  PS82 (HC1013) 
 2300 East Drive 
 Scott AFB, IL 62225-5406 
 
The address for MIPRs for DITCO-Scott (IT Acquisition Packages) is: 
 
 DISA/DITCO-Scott 
 ATTN:  PS83 (HC1028) 
 2300 East Drive 
 Scott AFB, IL 62225-5406 
 
The address for MIPRs for DITCO-Scott (IT Acquisition Packages) is: 
              


DISA/DITCO-Scott 
ATTN:  PS84 (HC1084) 
2300 East Drive 
 Scott AFB, IL 62225-5406 


 
The address for MIPRs for DITCO-Scott (Cloud (JWCC) Contracting Packages) is: 
 


DISA/DITCO-Scott 
ATTN:  PS85 Provisional (HC1050) 
2300 East Drive 
Scott AFB, IL 62225-5406 


 
The address for MIPRs for DITCO-Europe is: 
 
 DISA/DITCO-EUR 
 ATTN:  PS5 (HC1021) 
 Unit 30403 
 APO AE 09131 
 
The address for MIPRs for DITCO-Pacific is (NOTE:  This address is to also be used for  


        requirements done by the DITCO Alaska and Japan Field Offices): 
 
 DISA/DITCO-PAC 
 ATTN:  PS7 (HC1019) 
 477 Essex Street, Building 77, Rm 129 


Pearl Harbor, HI 96860-5815 
 
NOTE:  The contract specialist shall ensure the correct contracting office and address is listed in Block 7 of the DD 
Form 448 prior to processing the MIPR for CFA acceptance.  
 
-------------------------------------------------------------------------------------------------------------------------------------------- 
-------------------------------------------------------------------------------------------------------------------------------------------- 
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** INCREMENTAL FUNDEDi REQUIREMENTS:  
 
1.  REQUIRED:  Must denote “Incrementally Funded” and if the requirement is “Severableii or Non-
Severable” in Block 9b (Description) of the DD Form 448, MIPR. 
 
2.  REQUIRED:  Must complete the Certification of Severability and Incremental Funding Plan template 
located at Enclosure 7b.  Enclosure 7b must be submitted with the requirements package whenever a 
requirement is incrementally funded. 
 


 
i Incremental funding.  Additional information concerning incremental funding can be found at DFARS 232.7, 
Contract Funding (http://farsite.hill.af.mil/vfdfara.htm). 
ii Severable services are continuing and recurring in nature (e.g., systems development support provided on a level-
of-effort basis). “Severable” means tasks can be separated into components that independently meet a separate and 
ongoing need of the Government. The term severable is used to describe a contract that can be divided and 
apportioned into two or more parts that are not necessarily dependent upon each other. 
 
GAO considers services to be non-severable when they constitute an entire job or single undertaking with a defined 
end-product that cannot feasibly be subdivided for separate performance in each fiscal year. GAO’s Principles of 
Federal Appropriations Law presents a contract to conduct a study and prepare a final report as an example of non-
severable services and concludes that non-severable services must be funded entirely out of the appropriation current 
at the time of award, notwithstanding that performance may extend into future fiscal years. Following that logic, 
GAO has further determined that contracts for non-severable services cannot be incrementally funded. 
 
 
--------------------------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------------------------- 


NOTE:  Remove the sections above with the DITCO Contracting Office addresses and  Incremental Funding 
instructions when submitting the Product Service Code table as page 2 of the MIPR document. 


 
** PRODUCT SERVICE CODES 
 
A Product Service Code (PSC) must be provided for each Line of Accounting (LOA) in Block 14 of the DD Form 
448.  Product/service codes are used to record the products and services being purchased by the Federal 
Government.  Enclosure 7c provides a listing of PSCs used for contract actions executed within DITCO.  Select the 
recommended PSC for each LOA.  The recommended PSC(s) will be reviewed/validated by the Contracting Officer 
for acceptability given the requirement.  If a PSC other than those listed in Enclosure 7c is wanted, review the 
Product Service Code Manual located at https://www.acquisition.gov (under Acquisition Systems tab, select Product 
Service Code Manual) and send an email to disa.scott.ditco.mbx.it-requirements@mail.mil along with the PSC and 
Description recommending it be added to Enclosure 7c. 
 
When preparing your MIPR, it is important to choose the correct PSC on the BASIC funding document. If an 
amendment is required to change the PSC code, the document will only be acceptable if the associated Expenditure 
Type does not change. 
 
When there is a single Line of Accounting (LOA), the PSC can be listed in the “Description” (Block 9b) or in the 
“FSC” (Block 2) of the MIPR (“PSC:  D399” for example).  If there are multiple LOAs, it is preferred the PSC be in 
Block 14 along with the applicable LOA.  However, you may provide the required information (single or multiple 
LOAs) in the table below and ensure this attachment is submitted as Page 2 of the MIPR: 
 
Product 
Service 
Code 


 
ACRN 


 
Line of Accounting 


 
Amount 


    
    
    
    
    


 
 



http://farsite.hill.af.mil/vfdfara.htm

https://www.acquisition.gov/

mailto:disa.scott.ditco.mbx.it-requirements@mail.mil






   
 


   
 


Fee Percentages by Fiscal Year 


 
DITCO Contracting Fee 
Base + (Base * DITCO Fee %) = Grand Total 
2022 2.25% 
2023 2.25% 
2024 2.25% 
2025 2.25% 
2026 2.25% 
 
 
COMSAT  
*The COMSAT fee is in addition to the DITCO fee. The calculation is: 


Base * COMSAT Fee % = COMSAT Total  
COMSAT Total * DITCO Fee % = DITCO Fee Total 
Base + COMSAT Total + DITCO Fee Total = Grand Total 


2022 2.99% 
2023 3.27% 
2024 3.27% 
2025 3.27% 
2026 Not yet published 
 
 
JELA 
Base + (Base * Jela Fee %) = Grand Total 
2022 0.25% 
2023 0.25% 
2024 0.50% 
2025 0.50% 
2026 0.50% 
 








Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.








Item # on 
MIPR Form Explanation Comment


1 Complete number of total pages.
2 FSC (Air Force uses this block for PSC).
3 Control Symbol No.
4 *Date Prepared
5 *MIPR Number  (All DISA MIPRs, including those from WHCA, should contain their DoDAAC in the first 6 characters.   )
6 *Amend No.  (Basic, Amendment 1, 2, etc)
7 *Ensure the MIPR is correctly addressed to a DITCO Contracting Office and complete mailing address is provided. 
8 *Complete name, address, POC, and Agency DoDAAC of originator  (If DoDAAC cannot be provided here please include in 9b.
9 Check appropriate boxes for items and screening.


9a *Item # listed


9b *Description must be a specific and definite description of goods/service.  Avoid acronyms.  
Please identify (on the MIPR on in the funding request email) of any Software Maintenance MIPRs 
if the requirement is  “maintenance as supply” or “maintenance as service”.


9b
*Funds calculation is contract value plus DITCO fee.  See "Fee Percentage by Fiscal Year" for appropriate DITCO fee.  DO NOT break out base/fee 
separately.


9b *If the MIPR funds an existing contract or order, include the contract/order number on the MIPR.


9b


*Contract period of performance or delivery date must be listed. Avoid citing a firm PoP start date when possible and use examples such as "365 
days from contract award, one year from date of award, etc.  When no funding begin date is listed, the date expected will be the date the MIPR is 
signed.  DAI MIPRs (MIPRs that start with HC10) are an exception to this rule since they are sytematically accepted, if possible it is best to list the to 
and from contract PoP.  See the DAI MIPR Template for more info.


9b *If funds are Subject to Availability (SAF) then include $ amount in block 11.
9b *Identify requirement type:  Severable or Non-Severable.  If severable, state "Incrementally Funded" when applicable.


9b


*Product Service Code (PSC).  This must be on the PSC list which is on the DITCO Ordering website (Encl7c). When preparing your MIPR, it is 
important to choose the correct PSC on the BASIC funding document. If an amendment is required to change the PSC code, the document will only 
be acceptable if the associated Expenditure Type does not change.


9b *POC for Funding - include name, phone number, DSN#, and e-mail of where acceptance should be sent.
9b *If DoDAAC could not be listed in 8, it must be inserted here in block 9b.
9c Qty of good/service puchased by item #.
9d Unit  
9e Estimated Price
9f Estimated Total Price  (Qty x Estimated Price)
9f If an amendment, the historical financial breakout(s) for all previous versions should also be stated on the curent MIPR version.


10
Attachments should be included for delivery schedules, preservation and packaging instructions, shipping instructions and instructions for 
distribution of contracts and related documents.


10 If there are changes in the requested delivery schedule, this must be made by a MIPR amendment.
11 *Grand total:  Sum of all dollar amounts listed in 9f.


12
Transportation Allotment (Used if FOB Contractor's plant).  Note  Stated on DFARS PGI 253_208 but CFA111 does not send MIPR back if this is not 
completed.


13 Complete name, address (including street address, city, state, and zip), and DODAAC for where to mail invoices to.
14 There is a limit to 3 Lines of Accounting per MIPR. 
14 *ACRN (Note:  Stated on DFARS PGI 253_208 but CFA111 does not send MIPR back if this is not completed.)
14 *Appropriation #
14 *Limit/Subhead
14 Supplemental Accounting Classification:  Required to list if funds are subject to availability and provide a PSC for each LOA
14 *Acctg STA DoDAAC (Often times this Acct Stat Code is imbedded in the LOA)
14 *Amount (The amount should equal the Grand Total amount in #11).
14 *Amount (The amount should equal the amount of the amended change in $ only).  
15 *Authorizing Officer - name and title


16 *Signature of authorizing officer


Signature must be unique to that person, under the person's control and linked so that any 
changes invalidate the digital signature.  Documents that appear to have a signature that have 
been copy/pasted or one with alterations that are not initialed will not be accepted.    Validation 
includes signature block as well as any pen and ink changes.


17 *Date in mm/dd/yyyy format (Digital signature is used if date is not present)


NOTES:


MIPRs submitted with Subejct to Availability (SAF) and /or Subject to Continuing Resolution Act (CRA) statements require a MIPR amendment 
to remove the statement(s) and release funds when funds become legally available.  Funds will not be automatically released.  If funds are being 
incrementally released then the amount of funds to be released has to be stated.  


NOTES:


Certifiying officer must initial all allowed changes which are pen and ink changes on handwritten, typed, and/or text boxes.   No changes can be 
made to the dollar amount.   "Pen and ink" or "text box" changes will need to be initialed by the certifying officer, either by the certifier's CAC 
signature or their initials.  


An amendment to increase price should list the basic $ + each amendment separately:      
First line of 9e and 9f should read "BASIC" and original dollar amount.                                    
Second line of 9e and 9f should read "AMD01" with the additional funds only.  


MIPR DD Form 448 Checklist
This checklist is to provide guidance to ensure all applicable items are presented on the MIPR.  Please review all lines on MIPR are accurate and complete.  All items with * are mandatory!  ( Items in red reference additional information for amendments.  








MILITARY INTERDEPARTMENTALPURCHASEREQUEST
1.


PAGE    1 OF PAGES
2.FSC 3.CONTROLSYMBOL NO. DATEPREPARED 5. MIPRNUMBER


*MIPR1234
6. AMEND NO.


*BASIC
7. TO: DISA/DITCO/PSxx


ATTN: DITCO Contracting Officer's Name 
Street Address 
CITY, STATE, ZIP+4 


*NOTE: SSee Paperclip for DITCO Addresses


*F 3
8.FROM: (Agency,name, telephone number of originator)


AGENCY NAME/UNIT/DEPT 
STREET ADDRESS 
CITY, STATE, ZIP+4 
POC: NAME, EMAIL, PHONE NUMBER (if not cited below) AGENCY 
DoDAAC 


9. ITEMS ARE ARE NOT INCLUDED INTHEINTERSERVICESUPPLYSUPPORTPROGRAM ANDREQUIRED INTERSERVICE


SCREENING HAS HASNOT BEENACCOMPLISHED.


ITEM 
NO.


a


DESCRIPTION


(Federal stock number, nomenclature, specification and/or drawing No., etc.)


b


QTY


c


UNIT


d


ESTIMATED 
PRICE


e


ESTIMATED 
TOTAL 
PRICE


f


*REQUIREMENT DESCRIPTION: (MUST BE a SPECIFIC/
DEFINITE description of goods/service. Cannot be a contract/task
order number only. Avoid acronyms.)


*FUNDS   
see "Fee Percentage by Fiscal Year"


paperclip OTE: 


*If the MIPR funds an existing contract or order, include the contract/order
number on  the MIPR.


*CONTRACT PERIOD OF PERFORMANCE or DELIVERY DATE
Examples: 365 days from contract award, one year from date of award, etc.
Avoid citing  a firm PoP start date, when possible.


*IDENTIFY if Funds are "Subject to Availability(SAF)". If yes, include $ in
Block 11.


*IDENTIFY REQUIREMENT TYPE: Severable or Non-Severable. If severable,
state  "Incrementally Funded", when applicable.


 


*PRODUCT SERVICE CODE (PSC) ((See  Enclosure 7c) : When preparing your
MIPR, it is important to choose the correct PSC on the BASIC funding
document. If an amendment is required to change the PSC code, the document
will only be acceptable if the associated Expenditure Type does not change.


*POC FOR FUNDING: Jane Doe, PH: (xxx)xxx-xxxx, DSN: xxx
*EMAIL ADDRESS WHERE ACCEPTANCE SHOULD BE SENT:
jane.doe@xxxx.xxx


*


$51.25


10. 
INSTRUCTIONSFORDISTRIBUTION OFCONTRACTSANDRELATED DOCUMENTS.


11.GRAND TOTAL
51.25


12.TRANSPORTATION ALLOTMENT (Used if FOBContractor's plant) 13. MAIL INVOICESTO (Payment will be made by)


CUSTOMER PAYMENT OFFICE, DODAAC 
STREET ADDRESS, CITY, STATE, ZIP+4


PAYOFFICEDODAAD


14.FUNDSFORPROCUREMENT AREPROPERLYCHARGEABLETOTHEALLOTMENTSSETFORTHBELOW, THEAVAILABLEBALANCESOFWHICH 
ARESUFFICIENT TOCOVERTHEESTIMATED TOTALPRICE.


ACRN APPROPRIATION LIMIT/
SUBHEAD SUPPLEMENTAL ACCOUNTINGCLASSIFICATION ACCTGSTA


DODAAD AMOUNT


* XX X XXXX XXXX XXXXX SUPPLEMENTAL DATA


REQUIRED: Identify if Funds are Subject to Availability. 
REQUIRED: Must provide a PSC for each LOA (double click 
on paperclip at left and open word doc) for additional info.
NOTE: There is a limit to 3 Lines of Accounting per MIPR


XXXXXXX $51.25


15. AUTHORIZINGOFFICER (Type nameand title)


*NAME/TITLE
16.SIGNATURE 17. DATE


*mm/dd/yyyy
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